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Section 4 

Rev. 03-13-2024 

Section 4: How to Delete a Sample Record 

Applicable Roles: 

1. Materials Regional Coordinators 

2. District Materials Sup. & Office Coord. 

3. District Lab Technician 

4-1 DELETING A SAMPLE RECORD 

Go to the Home Page. 

Click on Sample Records. 

(4-1) 

This takes you to the Sample Record Overview Page. 

In the Search Box Enter the Lab Reference Number or the Sample ID Number. 

Press Enter. 

(4-2) 
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Click on the ▼ (on the right) of the Sample Record you want to Delete. 

Click on Delete. 

Click Save. 

If you are unable to delete, you may need to delete Sample Records Tests, or Destination Labs. 

(4-3) 

You are Done Deleting this Sample Record. 
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